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How to Use
Here’s how to create the monthly newsletter email from scratch:
· Open a new blank email.
· Insert header image from folder.
· Copy and paste copy from document into email.
· Insert footer image from folder.
If you’re going to attach the monthly newsletter as a PDF, here’s some body copy to use:
KICKOFF EMAIL
Subject: 
Work for Wellness starts today.

We want to help you maintain a healthy lifestyle — because it’s no secret that living a healthy lifestyle can have some big health benefits. (Click the attachment to open the full document.)

MONTH 1
Subject: 
Little steps for big health benefits.

Adding new activities to your daily routine can have significant health benefits. Many experts recommend walking at least 10,000 steps a day. (Click the attachment to open the full document.)

MONTH 2
Subject: 
When you eat better, you feel better.

Daily food choices can make a huge difference in your overall health. A well-balanced diet includes at least five servings of fruits and vegetables, which can reduce your health risks and improve your mood. (Click the attachment to open the full document.)

MONTH 3
Subject: 
[bookmark: _GoBack]Stay on track this month.

Life can bring a variety of stressors. And excessive stress not only affects your health, but can also interfere with productivity and concentration at work. (Click the attachment to open the full document.)
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